2016-2017 Course Syllabus

Fall & Spring Semester

Austin High School

9936.V000.A&B – VOCATIONAL EXPERIENCE

Classroom: Business Office 3rd Floor/OFF CAMPUS

Credit: 1 Local
Grade Levels: 10-12

Description:

This vocational experience class is developed in order to assist students in making a smooth transition from academic pursuits to employment. Students will examine the relationship between what has been learned in the classroom and how these skills are applied on the job. Investigations are made in the areas of: job skills and interests; the application and interview processes; understanding the job experience; quality employability; job performance evaluations; job training; employment policies; procedures, rights, and responsibilities; positive, productive work experiences; work ethic and job attitudes; co-worker, supervisor and customer relationships; safety; decision making; fiscal responsibility; corrective feedback or criticism; and teamwork and collaboration. Learning to apply personal skills through successful employment will be enforced. Self-discipline is explored in the context of interpersonal skill development and self-awareness. Self-initiative, follow through, and best efforts are skills applied in the process of a positive work experience.

· Provided extended evaluation.

· Provided off-campus vocational training.

· Provided on-the-job training.

· Provided counseling and guidance by the vocational adjustment coordinator.

Course Standards:

· Develop an awareness of employment opportunities;
· Develop the ability to follow directions, interact harmoniously with others, and practice punctuality;
· Develop responsibility and the ability to complete assigned task;
· Observe rules and standards of the workplace;
· Exhibit productive work habits and attitudes;
· Identify, understand, and apply safe working practices to all employment settings.
Grading:

· 90-100=A

The student follows the guidelines of the work program. The student is gainfully employed and displays work habits and attitudes that are considered to be exceptional.

· 80-89=B

The student follows the guidelines as set forth in the work program. The student is considered to be doing an average job at his/her place of employment. 

· 75-79=C

The student does a fair job at his/her place of employment, but is inconsistent with work habits and following program guidelines. Evaluation reports reveal many areas needing improvement.

· 70-74=D

The student has failed to maintain contact with the VAC. Evaluation reports indicate very poor job performance. A period of unemployment occurred, but new placement was secured.

· Below 70=F

A failing grade is received when a student is fired for sufficient reasons, or quits and is unemployed for an extended period of time. Extenuating circumstances will be taken into consideration.

Uniforms/materials/supplies:

If required by employer.

Classroom Rules, Procedures& Expectations:

· Restroom/locker/get drinks as indicated by employer.

· No cell phone usage/no text messaging.

· No profanity/obscene behaviors/gestures

· Bring all needed materials/supplies/uniform to work.

· No intimidation or insubordination.

· No put-downs, be respectful of others.

· Maintain eye contact when speaking and being spoken to.

· No arguing, whining, or complaining.

· Be on time.

· Work on assigned tasks.

Tutorials:

Tutoring will be provided from 8:00 – 8:50 a.m. at my office in the Business Office.

Instructor: Mr. Coffey, Vocational Adjustment Coordinator, AHS.
Conference Period: 1st and 7th period
Office: Business Office 3rd Floor
Phone: 512-414-7284

E-mail: todd.coffey@austinisd.org
